OFFICE LETTERHEAD

[DATE]
Dear [Student Organization Review Committee / Student Engagement Office],
I am writing on behalf of [DEPARTMENT NAME] at Johns Hopkins University to express support for [STUDENT ORGANIZATION NAME].
Our department is committed to supporting this student organization through advising, resources, and/or financial assistance as appropriate. We believe this organization contributes positively to the campus community and supports student engagement and development.
For the [ACADEMIC YEAR or UPCOMING ACADEMIC YEAR], our department [has allocated / plans to allocate] $_________ in support of this organization. (Delete or modify this sentence if funding is not applicable)
If you have any questions or need additional information, please feel free to contact me.
Sincerely,
[First and Last Name]
[Title/Position]
[Department Name]
[Email Address]

